Virginia Department of Taxation

Virginia Free Fillable Forms Quick Reference Guide — How to Avoid Rejects

In order to avoid rejects and to activate the ‘E-File Now’ button on the “STEP 2. Tab”, review the following

highlighted fields and

speech bubbles|to correct information and/or complete missing information.

For a step-by-step tutorial for the Fillable Forms Program, review the Fillable Forms User Guide.

STEP 1. Fill Out Your Tax Forms STEP 2. E-File Your Tax Forms

2014 vVirginia Resident Form 760
Individual Income Tax Return

[=]
Check all boxes that apply

I

Status, also provide the
Spouse's first / last name, 3
SSN and Date of Birth.

3 AddLines 1.
4. Age Deduchon

If you enter 3 for the Filing
Status, also provide Spouse's

% .1 Social Securly & first / last name and SSN. L) e
& State Income Tax refund or overpayment credit (reporied a5 ncome on federal reum) g
7 Sublractions rom aftached Schedule ADJ, Line 7 Add 7
8 AddLines 4,5 6and T 8
9 Virginia Adjusted Gross income (VAGI) - Subtract Line 8 from Line 3 9
10. Bemized Daduchons from federal retum 10

State and Local Income Taxes clamed on federal Schedule A 1

12. Sublract Line 11 frorm Line 10 claiming ilemzed deduchons. Othenwise, ener standard deduchon

Filing Status: 1 = $3,000; 2 = 56,000, 3 = 53,000 12
13, Exempbons. Sum of lotal from Exempbon Secbon A plus Exemplion Sechon B 13
14, Deductons from Schedule ADJ, Line 8 Add 14
15, Add Lines 12, 13 and 14 15
16, Wirginia Taxable Income - Subtract Line 15 from Line 8 16

L w

Virginia Free Fillable Forms Quick Reference Guide — How to Avoid Rejects

DLAR ot LTD

Last & Digits of VA Driver's License I

Virginia Approved Form for Filing

2001031 File by May 1, 2018 - PLEASE USE BLACK INK
e Fust 4 letters
Your first name M1 Lastname Suffix Social Secunty Number of last name
You
Spouse’s first name (joint retums only) ML Lastname Suffie 1. Use the Look Up
Spouss button to locate and
Numbser and Street - i this i a change, you must check fis box Birth Date (mm-dd-y ﬁgzrllltr\l E?gdi__dlglt
L 2. When a '0' is part of
City , town or post ofice and stale ZIP Code the Locality Code, it must
Spous also be included.

Locality

Mame or Filing Siafus changed (werseas on due dale _I You Spouse \ Code Tock Up
Vieginia retum not filed kst year Federal Schedule C ed el cad
Dependent on another's fetum Eamed Income Credd on federal retum
Cualitying farmer, ksherman or Ao claimed Exemptions_ Add Seclions A and B. Enier the sum on Line 13
58 i
merchant Seaman /’ You  Filing Status 2 Dependents Total Saction A
Amended Retum - Resull of HNOL? YES R —— A + = X930 =
Filing Status Enfer in box (1 = Single, 2 = Joint, and 3 If you have any other
; ; WouS5  Spousess Y 5
COte o deral head of hausehokd? YES Exemptions, enter 1in  fofoer  “omer  gine  fna Total Section B
if Filing Status 3, enter spouses's S8H in the each of the appfoprlate + + + = X $800 =
Number box at fop of form and, enter boxes and prowde the
Spouse's fist name M| Llastname  NUMber of dependents.
1. Adje Gross | from federal raty Hat. il 1
3 Additons 4 If you enter 2 for the Filing 2
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Free Fillable Forms — Form 760, Page 2

STEP 1. Fill Out Your Tax Forms STEP 2. E-File Your Tax

1. Spouse Tax Adjustment [STA). Filing Stalus 2
only. Enter Spouse’s VAG! n box here

and STA amouni on Line 18 18
19. Net Amount of Tax - Subtract Line 18 from Ling 17 T e L 19
20. Virgmia income tax withhedd for 2014

205, Your Vinginia withholding e, : s 20a
rznu Spouse's Virginia withholding (Filing Statizs 2 only) : v . -]
21. Eshrated tax payments for taxable year 2014 (from Form TE0ES) LR |
22 Amount of 2013 overpayment applied towad 2014 estimaled tax —— e LRy
23, Extension Payments (fom Form T60IP) — i 23
24 Tax Credil for Low-income Individuals or Eamed Income Credit from Sch. ADJ, Line 17 Add 24
25, Cradit for Tax Paid o Another State from Schedule 036, Line 31 Rdd

You mus! enclose Schedule 0SC and a copy of all other stale returns. o o ¥ 2%
26. Credil for Political Cantnbubons %
27 Credits from enclosed Schedule CR, Section 5, Line 1A .. Add Ese | |

28 Add Lines 20a through 27

! If you are claiming a refund. mark
36, Add Lines 31 through 33 p : 3
37, Wyou owe tax on Line 20, add Lines 2% the Checking or Saylngs button.
¥ Liva 30 b5 hesss Hian Line 38 sublract | You must also provide the Bank 17
CHE! Routing Transit Number and the
Bank Account Number.

38, 1 Line 30 is gresier than Line 35, sublracy o e
Il the: Direct Deposit section below is not completed, your refind will be issued on a De. ‘
DIRECT BANK DEPOSIT Bank Routing Transit Number Bank Account Number Checking () Savings ("
Demestic Accounts Only.
Mo Intemational Deposils
1 {We) authanze the Dept of Taxabon ko discuss this refurn with my {our) preparer {Not Supported) || lagree to obtain my Fom 1089-G at www.tax virginia gov.
| (We). the undersigned, declare under penalty of law that | (we) have examined this retum and to the best of my (our) knowledge. it is a rue, comect and complete retum
Your Signatune Date Spouse’s Signature Date
Your Spause’s Office
Phone Phone Use
L Preparers Name Firm Name Phone Numbser Filing Election Prepamer's FTIN

SELF-FREFPARED

Virginia Free Fillable Forms Quick Reference Guide — How to Avoid Rejects Rev. 01/2015

[f an amount is claimed on Line 6 of Schedule VAC,

29 If Lina 28 is less than Line 19, subiract Line 28 from Line 19, This is the Tax You Owe also enter it on Line 32 of Form 760.
30. i Line 19 is less than Line 28, subfract Line 18 from Line 28. This i Your Tax Cverpayment if an amount is claimed on Line 14 of Schedule VAC,
also enter it on Line 33 of Form 760.
31, Amount of overpayment you want credied to nest year's estmated tax 3 .
32 Virginia College Savings Plan Conlributions from Schedule VAT, Section |, Line 8 Lo Add ] 3z
33, Other Visluntary Contributions from Schedule VAG, Section i, Line 14 .. hdd 3
3. Addibon fo Tax, Penalty and Inferes! from aftached Schedule ADJ, Line 21 Add 34
35. Consumer's Use Tax. You may be liable if sales tax was not paid on Intemet or other
purchases. See instuctions il 3%

Use the Form 760 -
Page 2 instructions to locate \ _I
2014 Form 760 the amount of tax. 3
17 Amount of Tax from Tax Table or Tax Rate Schedubs {round 1o whole doflars) : 17

=]
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Free Fillable Forms — Virginia Schedule ADJ, Page 1

STEP 1. Fll Out Your Tax Forms STEP 2. E-File Your Tax Forms

-

L

Virginia Approved Form for Filing

2014 Virginia  Schedule ADJ
(Form 760-ADJ)

Name{s) as shown on Vieginia retum

Dollar Amount

g

Additions to Federal Adjusted Gross Income

2

3

4

7

]

—

]

Do not enter all zeros in the Amount fields.
If an amount is claimed. then the matching
code must be selected.

/

Interest on obligations of other stales, exempl from federal income tax but not from state ta
Other addrbions o federal adjusted gross meome
Za_FIXED DATE CONFORMITY ADDITION - SEE INSTRUCTIONS.

2b - 2c. Refer 1o the Form 760 instructions for Other Additicn Codes Code

Total Addiions. Add Lines 1 .and 2a - 2c. Enter here and on Form 760, Line 2

Subtractions from Federal Adjusted Gross Income

Income (interest, drvidends or gains) from obligations or securiies of the U.S. exempt
from state meome tax, but not from federal tax

Disabilily income reporied as wages (or payments in heu of wages) on your federal retum

Sa Enler YOUR  disability subirachion

Eb Enter SPOUSE's  disability sublrachon

(Ceher subtrachons as provided in instructions
Ea. FIXED DATE CONFORMITY SUBTRACTION - SEE INSTRUCTIONS.

Bb - 6d. Reler to the Form 780 insiruckions for Other Subiraction Codes Code

\ o |_J=l

Do not enter all zeros in the Amount fields. . :|

If an amount is claimed, then the matching C —
code must be selected. l

Total Sublractions. Add Lines 4, 5a, 5b and 6a - 6d. Enter hare and on Form 760, Line 7

Deductions from Virginia Adjusted Gross Income Code

Refer to the Form 760 mstructions for Deduction Codes. —|
A S

=]
8b SR
Do not enter all zeros in the Amount ﬂelds_x

If an amount is claimed, then the matching [
code must be selected. l 8

Total Deductions. Add Lines 8a - 8c. Enfer here and on Form 760, Line 14.

Continue with Line 10 on Page 2.

Virginia Free Fillable Forms Quick Reference Guide — How to Avoid Rejects
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Free Fillable Forms — Virginia Schedule VAC, Page 1

STEP 1. Fll Out Your Tax Forms STEP 2. E-File Your Tax Forms

Virginia Approved Form for Filing
Part 1 of Schedule VAC

2014 Schedule VAC Virginia Contributions can only be used if there
2605000 Rev 0414 Schedule is an overpayment
[Namels) as shawn an Virginia retem 1 amount displayed on
= Line 30 of Form 760.
General Instructions
We Section | below to contnbue all or part of your refund to one or rrme\.l'ilglrna College Savings Plan  VirginiaS28  *¥) accoun’

To contribute to ather voluntary contibution arganizations fisted in the income tax instructions, complete Section ll on page 2. Do not
submit this form if you are filing an amendad retum

I - Virginia College Savings Plan M (Virginia529 ") Contributions
For each contnbution, provide the program type code (see codes below), beneficiany’s kast name, account number, and the amount
contnbuted to that program. For contnbuiions to Virginia529 inVEST S Virgima529 prePAID 5 and CollegeWealth  ® accounts, use your
Virginia529 account number. Contact your financial advisor to obtain the proper account nemiber and routing number for a CollegeAmenca .
account See the instructions for more defaits. For information on Virginia523 visit www Virginia529.com.
Program Type Codes: 1 = Virginia529 invVEST = 3 = CollageWealth *®
2 =Virginia520 prePAID 3V 4 = CollegeAmerica ® _I

A Qverpayment Balance Available

Enter the overpayment amount computed on your returm Jess the amount credited
to estimaled tax for next year. The total contibution amount in Section B below may

not exceed this amount.
B Savings Program Information Contribution Amount
1.  Program Type Benebcuary's Last Name:
2
Account Number Reuting Number
[For College Amernica Ix_?ﬂlm‘t your ﬁr:gmla‘ ad_aulscq’j :Raqulgd for C-oﬁevgehmama ® Cinly}
-
3 e Decckiiary's List Hams %  [fProgram Type 4 is selected,
!:| then the Routing Number must
also be provided.
Account Number Routing Number
(For College America % contact your financial advisor) (Required for Collegefmenca = Uniy)
3. Program Type Beneficiary's Last Name
|
Account Number Roufing Humber
[For Collaga Amenca ® contact your financial advisor) (Risquined for Collegefmenca ® Only)
4.  Program Type Benabmary's Last Name:
zl
Account Number Reuting Humber
{For Coliage America ® contact your financial advisor) {Requred for CodlegeAmenca ® Only)
5.  Program Type Bensfciary's Last Name:
|zl
Account Number Routing Number
[For Coliege Amenca ® contact your firancial advisor) {Requined for Colla If more than five VA529

contributions are needed, J
click the 'Add' button to
complete Schedule VACS.

-

6. Total Amount.  Enter the total conribution amount for all Virginia529 accounts here
and on Form 760, Line 32, Form 760PY, Line 32; or Form 763, Line 32 If contributing
L to more than 5 accounts, use the supplemental Schedule VAGCS Add and check this bax

Virginia Free Fillable Forms Quick Reference Guide — How to Avoid Rejects Rev. 01/2015 Page 4 of 7



Free Fillable Forms — Virginia Schedule VAC, Page 2

STEP 1. Fill Out Your Tax Forms STEP 2. E-File Your Tax Forms
2014 Schedule VAC Virginia Contributions
Page 2 Schedule

Name(s) as shown on Vinginia relum

-

Il - Other Voluntary Contributions

Complete this section to contribule 1o one or more of the voluntary contribution organizations listed in Ihe income lax instructions.

A Overpayment balance available Enter the overpayment amount computed on
your return less the amount credited fo estimated tax for next year and the amount
of Virginia College Savings Plan M contnbutions from Section | The total of Lines
2 through 7 below may not exceed this amount 1.

Code Contribution Amount

B \oluntary Contributions 10 be made from your refund
See instructions for a list of qualifying crganizations
and codes. | Look Up

2 1
3 17|
Section B . |v|
Lines 2 - 7 may only be ——
used if there is a
remaining overpayment
5.
(refund) balance.
B.
7.
C \Voiuntary Contributions to be made from your refund or WI
tax payment. See instructions for details Look Up 8. 1t

Section B L “ -
Lines & - 13 may be used if 3 =

there is a remaining
overpayment (refund) balance ’ 1.
or if there is a tax due balance.

12

13

Tolal Voluntary Contributions (add the contribution amounts on Lines
2 -13). Enter this amount heré and on Line 33 of Form 7&0, Line 33 14.
of Form 760PY, or Line 33 of Form 763

L .

Virginia Free Fillable Forms Quick Reference Guide — How to Avoid Rejects Rev. 01/2015 Page 5 of 7



Free Fillable Forms — Form W-2

STEP 1. Fill Out Your Tax Forms STEP 2. E-File Your Tax Forms

a Employee's social security number Safe, accurate, Visit the IRS website at
required OMB No. 1545.0008 TFAST! Use www irs gov/efile
b Employer identification number (EIN) 1 Waaes. tips. other compensation 2 Federal income tax withheld
reguired
¢ Employer's name. address. and ZIP code 3 Social security wages 4 Social security tax withheld
Name |Eegquired
Name - - -
Street |reguired § Medicare wages and tips & Medicare tax withheld
City required
State | = ‘ ZPcode peguired T Social security tips 8 Allocated tips
Foreign Counfi | —
it} ry - _—
d Control number 10 Dependent care benefits
In all required
e Employee’'s first name, initial, last name and suffix Employee / Employer information. 12a See \Tstructwons for box 12
First Eequired M1 Jarty sick pay 2b
Last zequired Suff. L) L |
f Employee's address and ZIP code 14 Other

Street required

o)
o

City required

OO0 = (050 0 = 060 0 - peo
&

L

state [ [¥] ZipCode regquired

Foreign Country

15 state  Employer's state ID number l 16 State wages, tips, etc 17 State income tax 18 Local wages, tips, etc 19 Local income tax 20 Locality name

=]

Department of the Treasury—Internal Revenue Service

Wage and Tax
Form W_2 Statement 2 0 1 4 For Privacy Act and Paperwork Reduction

Act Notice, see separate instructions.
Copy B — To Be Filed With Employee's FEDERDAL Tax Return.

Virginia Free Fillable Forms Quick Reference Guide — How to Avoid Rejects Rev. 01/2015 Page 6 of 7



Free Fillable Forms — STEP 2 Tab

STEP 1. Fll Out Your Tax Forms STEP 2. E-File Your Tax Forms
Every applicabl ction of the form on this page must be completed.

Click on & Elactranic Filing Instructions” link at the bottom of this page and read the requirements to activate
the E-File Now button.

The E-File Now button is located to the right of this sentence and will be activated once all applicable requirad
sections are completed.

Required Information For Electronic Filing - Complete All 4 Sections Below

Scc‘gun 1: Federal Information Meaded for Virginia Retum

4k
A eral Withholding

B you recerved & Form W-2, 1099-R, W-2G, 1099-G. or 1090050 that has Virgirnia withokding on if, you ane requensd to enter
specific information for each of the forms recenad. You musl enter the informabion exactly as i appears on (he form. If you have
multiple fofms, wse the Add biflon 1o enber informabon from each form Separately.

Exampile: If you received two Forms W-2, chck the Add button nead to the Form 'W.2 and ender the information for your first Fom
W-2_ After completing the first Form 'W-2, seled the Add button again and enter the information for the second Form W-2. Repeat
this for each of the types of forms sted below that you received

Form 'W-2 Wage & Tax Statement P Rdd
Form W-2G  Cerain Gambing Winnings | 3 Md
Form 1085-R  Dislribufrons from Pensions, Anruibes, Rebrement or Profit-Shanng Plans, RAs inswrance Confracts. ete. ™ .. b Add
Form 1089-G  Cenain Government Payment | Add
Form 1099-MISC  Miscellaneous income Add

Check the box if you do not hane any of the abawe formes (0 anbe |

B. Schedule FED
¥ you fike federal Schedule C andior Schidule F, you need to complete the Virginia Schedule FED. Seled! the "ViewAdd Formsss
utton, add e schidule and enter the lems needed o complete the form. You may complite the items based upon amy
comribination of two Schedule C's of F's Ajso complele this schedule if you e Form 2106 of Form 4562 with your federal i Add any W-2, W-2G, 1089-R, 1098-G
or 1098-MISC you received.

P, |

Section 2: E-Signature Required
You will e Sigring your return with 8 5-¢git electronic signature PR I you are filng with a spouse you will both need to erter If you do not have any of the above
diget PIM. Write the PIN{s) down and keep with your tax records forms to include, mark the checkbox.

Taxpayer Spouse
Eref your S-digil electronic Signature PIN

Section 3: Additional Information Needed to E-file Your Virginia Return

A. Enter Email Address: Both email addresses must
E-mail address (for confirmation e-mail) - match or you will not be
Re-enter e-mai address (must match) able to e-file the return.

B. International ACH Transactions - Required if using direct deposit or electronic funds withdrawal

Yes Mo
@ Wil the funds go to of onginate from an account outside the US.7

Section 4: Refund/Payment Options

g
A Refund - Do not enter refund information here.  Select your refund method on Form 760 and et ! ;
there. Paper checks will - NOT be issued by the state of Virginda if you Opt fo pay your tax due amount via electronic
B. Paying Tax Due by Check - If you ane paying with a check, prirt Fonm 760-PMT or 760-PFF an .qunﬁl,ls “Elpr?rallel - ' checkbi
Virginia Department of Taxation = ar % e gree C ECRDOX.
e e e 2. Provide your Routing Number & Account Number.
: r;zle:;;n:a:unmmm. ax Due - If you wor & 1o pay your fax batance due using | 3 Select Checl{ing or Savings.
4. Provide a withdrawal date.
Note - Do not enfer disect deposit information here, enter i1 on Form T80
L lAgree
By filling in the information below | agres to pay my tax balance due by electronic funds withdrawal
Rotting mamibes > ADCORINE PUMDer >
Type » Checking  Savings
Date to make withdrawal » mm/dd/yyyy
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